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Facility Coordinator Review Processes

VA AS-UNT- 1A

Login to AMS
Go To: (https://va-
ams.intelliworxit.com/webapp/auth/I
ogin.view)

e “SS0O Login” on the bottom left

“VA (Internal)” from dropdown menu

Continue

Sign In with VA PIV Card

Select Certificate

Enter PIV Pin

From your Dashboard, you will go to the

Available Task tab and then Assign to me
n any applications that are for your facility.
Once it is assigned, it will show up in your
Active Task list and then you can Start the
task of reviewing the application.

Dashboard
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Review Checklist and Corrections

Submission Review

Verify VA-STEP Details

Reopen Submission

) Choose VA

Complete the review of the application and
supporting documents.

\If anything is missing or you need greater
clarification, you can Reopen the document
and then reopen the Application and/or
Supporting Documents. Make sure you add
Notes to Applicant, so they know exactly what
needs to be changed. Once they make the
changes, the system will let you know, and you
can continue your review and acceptance of
the application.

Once everything looks good and *

, the Approve button will display for
sssss final submission to the Selection Committee.

The Application now goes to the selection
committee for the facility that you have setup.

U.S. Department
of Veterans Affairs 3




Direct Questions to:
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mailto:VHAVA-STEPSupport@va.gov
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