VA Student Trainee Experience Program
(VA-STEP)

Office of Workforce Management and Consulting (Scholarships and Clinical Education)
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Student Acceptance Instructions

Login to AMS

Go To: (https://va-
ams.intelliworxit.com/webapp/auth/logi
n.view)

“SS0O Login” on the bottom left

“VA (External)” from dropdown menu
Continue

Login with ID.me

Enter ID.me Email and Password

Note: ID.me email. If the ID.me email
does not match the email address you
entered into the initial application, email
VHAVA-STEPSupport@va.gov to

change the email address on your initial
application.
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Tentative Award Notification (Student)
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The student will receive a tentative award notification once the Selection
Committee Chairman selects the VA-STEP applicant for inclusion into the program.

**This tentative offer, does not take the place of HR functions to onboard the
student into a position.**
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Tentative Award Notification (Student)
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The student will Either Accept or Decline the award. The facility representative will
receive a notification from the system letting them know the student’s decision.
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Review Enrollment Forms (Student)
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The student will receive an email with the task to review the submitted documents
and certify the award.
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Review Enrollment Forms (Student)

Application Management System
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of Veterans Aff
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Authorization for Release of Information

Authorization for Release of Infermation

| Authorize the Department of Veterans Affairs (vA). and authorized agents, to obtain my credit reports from any consumef
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Review Enrollment Forms (Student)
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Application Management System

Review Answers & Submit Form(s) Overview

t you hav ion. Please correct any errors and review of edit your answers before

to view POF versions of your form(s) and then sign and submit

Review My Answers button below.

The student will Review My Answers.
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Review Enrollment Forms (Student)
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Application Management System

Review Your Responses

Authorization for Release of Information

The student will Proceed to Final Review. .

Once you select Proceed to Final Review, you will prompted to certify that the information you provide

Proceed 1o Final Review
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Review Enrollment Forms (Student)
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Application Management System

Review Form(s)

be displayed in PDF format. It may take a few moments for the form(s) te load.

the Review Response Page button to retum to the prevics

w displaying them, then select the Sign & Submit My Form(s) button.

Nate: Once you submit your formis), y allowed to change any of the information. Make sure you have hem carefully and made all necessary changes

Award Forms

Save & Return to Dashboard Review Response Page | IRERE RS ]

U.S. Department
of Veterans Affairs 9




Review Enrollment Forms (Student)
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Application Management System

Submit Certification

The student will complete a final Certification.
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Review Enrollment Forms (Student)
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Application Management System

Next Steps

You have successfully completed t

fpr

1 the Sign bu! link to

Certified Documents List
All documents certified at 2022-11-09 02:08:37PM EST

Award Forms

Certification Statement

Now that the acceptance and certification is complete, the student can return to
the Dashboard with no further actions.
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Direct Questions to:
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